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Accessing TransactionDesk
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Option 1 - Click the TransactionDesk icon.
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Option 2 - Click on TransactionDesk in External Links on the Matrix dashboard.

Click ‘Create Transaction’ - Example 1

Option 3 - Click on Forms in the Matrix menu bar.
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If  the transaction is already created, select it from the list. - Example 2

Click ‘Go to Transactions to expand the list.

From the transaction, click the ellipsis menu.

Next, select ‘Import Data.’
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In the Select Source field, click on REsides MLS.

1.Enter the listing’s MLS Number in the corresponding field.

2. Click the Import button, as seen above.


