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Accessing TransactionDesk
. Option 1 - Click the TransactionDesk icon.

My Favorite Apps

Matrix

Realist

REsides Direct Free CRMM Web...ll  Transoction De...

Showing Time

REsides Univer...

Training Calen..,

. Option 2 - Click on TransactionDesk in External Links on the Matrix dashboard.

MY MATRIX | SEARCH | ROSTER | ST

. News & Alerts

@ External Links

HELP & FAQS
2025 Broker Tour Schedule
REsides Compliance Guidelines
REsides Schedule of Fees

FSBO on Zillow

Zillow FSBO 5C
ForsalebyOwner.com Listings - HHI
Product Order Form (Maps)

Gate Access

InfoSparks

Listtrac

RateFlug

ShowingTime

CloudCMA

Earnnest

Beaufort County Gow,

Fair Housing (HUD)

HHI Area Assoc, of Realtors

Housing & Urban Dev. (HUD)
SC Dept of Labor/Lic/Regs
SC Assoc. of REALTORS

SC Real Estate Commission
SC Assessor's Offices

GA Assessor’s Offices

Matrix Learning Lab

Click ‘Create Transaction’ -

M Market Watch

Price Decrease (138
Price Increase (12)
New Listing (104)
Back On Market (19
Active-Under Conftrz
Leasad (0)

Under Contract (88)
Sold (113)
Withdrawn (25)
Expired (7}

Temp Off Market {3}

MY MATRIX | SEARCH

2 Meawis B Alerts

Residential
Refresh

M Hot Sheets

Residential
villas/Condos
Land/Lots
Boat Slips
Equity/Shares
Commercial
Rentals

Cross Property

Customize

Example 1

= ﬂ TransactionDesk

1010w~ a6

Agent Dashboard

Transactions Transactions

Create
Transaction

{+}

Authentisizn Babku Gunee

lohn Smith
Modified:5/16/24 10:47 AM
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ROSTER | STATS

M Market Watch

REALIST TAX

IMFUT | MARKET REPORTS

4 My Favorite Searihas

. Option 3 - Click on Forms in the Matrix menu bar.

FORMS




If the transaction is already created, select it from

= n TransactionDesk

Agent Dashboard

Transactions Tramsactions

Create Sarah Seller
@ Transaction Maodified:5/12/24 1:17 BM
John Smith
Modified:5/ 16/ 246 10:47 AM

Authentisign Betty Buyer

Madified:5/10/24 12:08 PM

B ADSw N

F

the list. - Example 2

/LT Forms

Listing Input Sheet: Residentia
Modified: 2/6/25% 11:42 AM

Listing Input Sheet: Villa/Cond
Transaction: Sarah Seller
Modified: 9/12/24 1:16 PM

Listing Agreement - Exclusive
{Rev.04/202024)

/ Start
Signing ki
CA— Go to Transactions Go to Forms

Click ‘Go to Transactions to expand the list.

From the transaction, click the ellipsis menu.

ﬂ TransactionDesk

- Sarah Seller Open v &] P 25 §
Start CMA )

Address: 107 Okatie Highway, Okatie Li

sting #: 439334

Buyer: Seller: 107 Okatie LLC

Agent: Sharon Crawford

Transaction Dashboard

Detail Overview

»

LIST: Villas/Condos
Status: Open

Address:

Next, select ‘Import Data.’

b REside

Dele¥e Transaction

Teams/Share
Notes
Duplicate
Forms
Listing Input Sheet: Villa/Condo/( ﬂppl'&' template
(Rev. 10/20)
Modified: 9/12/24 1:16 PM Create temp |ate
"—H Import data
Archive...
Change Transaction 5tatus
s Direct
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In the Select Source field, click on REsides MLS.

e

-

- Select Source - v

- Select Source -

Realist (Hilton Head)

Autumaticalh,r populate forms?

1.Enter the listing’s MLS Number in the corresponding field.

‘ REsides MLS

o ‘ MLS Number

iJ.utl:‘.lmatic.alh,,r populate forms?

2. Click the Import button, as seen above.
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